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Job Description.
Job Title: Royal Navy Royal Marines Project Manager
Contractual Status of role: 30 hours per week Mon-Fri 9-3
Salary: £16,500 pa.
Line Manager: South Wales Operational Manager.
Direct Reports: RNRMC Activities Officers 

Job Purpose,
Based at Woody’s Lodge, Amelia Farm Offices, the post will continue to develop on relations with The Royal Navy and Royal Marines (RNRM) Community of veterans and serving members and families residing in Wales, by utilising Woody’s Lodge’s facilities across Wales, as well as the charity’s newly established regional Drop in, Centres in order to provide Woody’s’ social, support and signposting services, as well as developing closer links between veterans with Royal Navy and Royal Marines Associations. 
Working with management and Trustees, the, Project Manager will also continue the development of FlatHom Island in partnership with Cardiff Council and FlatHolm Society, enabling working parties and veterans to participate in weekly wellbeing, skills specific projects on the Island.
Main duties and Responsibilities,
· To develop close working relationships with Royal Navy and Royal Marines Communities and networks throughout Wales, establishing a strong relationship with Associations and other veteran drop-in groups.
· Using ongoing Woody’s Lodge facilities across Wales inn order to engage and support with individuals, families and groups within the RNRM community. 
· To work with Woody’s Support Teams to deliver relevant support and or to refer where possible to other appropriate agencies and RNRM specific agencies. 
· Where required to develop, closer working relationships between individuals and families with Woody’s partners.
· To develop closer links with SSCE (Supporting Service Children in Education) in order to provide rural activities for families and children of those currently Serving with The Royal Navy and Royal Marines. (Activities will be based across Wales utilising our existing hubs.)
· To develop relations between veterans and their respective Royal Navy and Royal Marines Associations in Wales.
· To Work with the Woody’s team and veterans to continue the development of FlatHolm Island. Ensuring monthly week long working parties of veterans, staff and volunteers go out to develop the island.
· To develop closer partnership working with RN and RM Cadet Forces in Wales and Current RN RM Command at HMS Cambria, Cardiff Bay and HMS Flying Fox in Bristol.
· Compile Monthly reports to SMT and maintain a project database.
Key Characteristics.
· Good management skills.
· Good positive interpersonal skills and manner.
· Team player but also ability to work alone.
· Can do attitude.
· Good reporting skills. (Verbal and written).
· Positive communication skills.
· An understanding and empathy of/with the Royal Navy and Royal Marines community.
· An understanding of the issues faced by the wider RNRM family, i.e., partners, parents and children.
· Good IT skills. 
· Ability to work out of normal working hours including the need to stay over on FlatHolm Island when needed to develop the project.
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